


































































































February 28, 2008

Dear Mr. Taylor:

I have enclosed the VCA local government grant application and have filled out most
of the information. Will you please sign and fill out the last two pages and also
provide a list of board members and then mail the info on to the VCA?

| have enclosed an envelope and also the application form itself. It is due to them on
April 1, 2008. Thanks very much please call me if you have any questions.

Sincerely,
T A=
Leigh Anne Chambers



2008-2009
Local Government
Challenge Grant
For
The City of Franklin
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2008 — 2009 Local Government Challenge Grant (Matching)

APPLICANT LOCAL GOVERNMENT City of Franklin, Virginia
PO Box 179
Franklin, Virginia 23851
757/562-8504
FAX 757/562-7982

FEDERAL EMPLOYER ID 54-6001284

CONTACT PERSON Rowland L. Taylor, City Manager
(757/ 562-8504)

REQUESTED VCA ASSISTANCE $5,000
FOR F/Y 2008-2009

PROPOSED LOCAL GOVERNMENT $5,000 (matching)
ARTS APPROPRIATION FOR
F/Y 2008-2009

There are no local independent art organizations, which require sub-grants

The process for awarding the above grant is: Rawls Museum Arts, Inc. applies to the city
governing body for the matching grant. Grants are awarded based upon type of request, public
need and availability of funds. RMA is the only arts facility in the area. The Franklin City Council
will make the 2008-2009 appropriation decision with these criteria: RMA’s longevity, continued

fiscal responsibility, number of participants and consistent service to the surrounding areas.

Rawls Museum Arts 22376 Linden Street $10,000
Courtland, Virginia 23837
Contact: Leigh Anne Chambers, Executive Director
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2008— 2009 Additional Grant request to Franklin (Non-Matching)

APPLICANT LOCAL GOVERNMENT City of Franklin, Virginia
PO Box 179
Franklin, Virginia 23851
757/562-8504
FAX 757/562-7982

FEDERAL EMPLOYER ID 54-6001284

CONTACT PERSON Rowland L. Taylor, City Manager,
(757/ 562-8504)

PROPOSED LOCAL GOVERNMENT $10,000 (non-matching)
ARTS APPROPRIATION FOR
F/Y 2008-2009

There are no local independent art organizations, which require sub-grants

The process for awarding the above grant is: Rawls Museum Arts, Inc. applies to the city
governing body for the non-matching grant. Grants are awarded based upon type of request, public
need and availability of funds. RMA is the only major arts facility in the area. The Franklin City
Council will make the 2008-2009 appropriation decision with these criteria: RMA's longevity,
continued fiscal responsibility, number of participants and consistent service to the surrounding
areas.

Rawls Museum Arts 22376 Linden Street $10,000
Courtland, Virginia 23837
Contact: Leigh Anne Chambers, Executive Director



VIRGINIA
COMMISSION

2008-2009 Local Government Challenge Grant

Strengthening Virginia through the Arts

Description:

The Commission will match, up to $5,000, subject to funds available, tax monies given by independent town, city,
and county governments to arts organizations in their jurisdictions. The money, which does not include school arts
budgets or arts programming by parks and recreation departments, may be granted either by a local arts
commission/council or directly by the governing board.

Deadline:
All applications must be received in the Commission office no later than 5:00 p.m., April 1, 2008 (receipt deadline,
not a postmark deadline). The Commission does not accept application materials via fax or email.

Eligibility & Criteria:
Independent city, town, or county governments in Virginia are eligible to apply. Eligible activities are grants to
independent arts organizations for arts activities in the locality.

Applications are evaluated on the basis of:

Artistic quality of the organizations supported by the city/county/town

Clearly defined policies and procedures for awarding local funds to arts organizations

Degree of involvement of artists and arts organizations in the local process of awarding grants
Responsiveness to community needs

Evidence of local government support of the arts

Application Review & Payment Procedure

Completed applications must be received by the Commission on or before April 1, 2008. The Commission staff
reviews each application for completeness and eligibility and makes recommendations on the levels of funding. The
Commission reviews the staff recommendations and takes final action on the applications.

Each local government will confirm in writing to the Commission that its governing board has appropriated the
matching funds. The Commission will pay the grant in full after receiving this confirmation.

Application Submission Checklist

e A complete Application must contain ONE (1) collated set of the following items:

+ A completed Local Government Challenge Grant on 8.5" x 11" pages typed on one side.

o Signed Certification of Assurances Form (one page, both sides, sign on back).

o A brief description of the arts organization(s) proposed to receive Commission
assistance through the Local Government Challenge Grant in 2008-2009.

o National Standard for Arts Information Exchange Race/Ethnicity Data Collection Form
(this will not be considered during the grantmaking process).

Any application missing any items listed above will be considered incomplete and will be returned with a brief
explanation. Returned applications will not be acted upon by the Commission unless the applicant resubmits the
completed application by the due date. NOTE: Be sure to keep a copy of your application and all forms and
attachments.



commission PSP 2008 — 2009

$(% Local Government Challenge Grant

Applicants should read the 2008-2010 Guidelines for Funding, Mail application to:

Certification of Assurance and Grant Conditions to ensure compliance

with all of the conditions. The grant deadline is April 1, 2008. The Virginia Commission for the Arts

Virginia Commission will not accept any application materials via fax or 223 Governor Street

email. For assistance or more information, contact the Commission Richmond, VA 23219

office. The Commission staff is available for consultation on 804/225-3132 (phone)

applications and to review drafts of applications. www.arts.virginia.gov
DIRECTIONS:

Provide all the information requested below in the order listed and send it to the Commission at the mailing
address above.

1. Type "2008-2009 Local Government Challenge Grant" at the head of the page. Provide the
information requested below on no more than TWO (2) 8 1/2" x 11" white pages and the attachments.
(Use 12 point type or larger)

2. Applicant local government name, address, zip code.
3. Telephone, fax, e-mail, URL.

4. Federal Employer ID number. The Federal Employer ID number is assigned to your city / county by
the federal government as your Federal Employers' Identification number. This number must be included
in your application. Payments cannot be made without this number.

5. Contact Person. The name and telephone number of the person to be contacted for more information
about this application.

6. Amount of Virginia Commission for the Arts assistance requested for fiscal year 2008-2009.

7. Proposed local government arts appropriation for fiscal year 2008-2009. Applicant governments
must match the amount requested from the Commission on at least a dollar-for-dollar basis with local
government funds; federal funds may not be included. A local government that has not approved its
budget by the grant deadline may apply conditionally and confirm the application in writing by July 1, 2008.
After the grant has been approved, any change in the allocation of funds subgranted to local arts
organizations must be approved by the Commission.

8. Sub-grants (grants made by the local government) of any Commission funds from the Local
Government Challenge grant program may only go to independent Virginia arts organizations for arts
activities in the locality. Virginia arts organizations are defined as those organizations whose primary
purpose is the arts (production, presentation or support of dance, literary arts, media arts, music, theater,
or visual or related arts), that are incorporated in Virginia, and have their headquarters and home seasons,
or activities equivalent to a home season, in the state. Units of government and educational institutions
cannot be considered arts organizations.

continued on next page



2008-2009 Local Government Challenge Grant Application
Page 2

Using the following format, list which local independent arts organizations will receive the
Commission grant money subgrant. (After the Commission grant has been approved, any changes in
the allocation of sub-grants to local arts organizations must be approved by the Commission.)

Organization Mailing Address/Contact Person Proposed VCA Grant Share

9. What is the process for awarding the above grants? Who is involved in making these decisions?
What criteria are sought in evaluating applicants?

10. Attach a copy of the list of your current board/council members, if a board/council is involved in
making funding decisions.

11. Attach a brief description of the arts organization(s) proposed to receive Commission assistance
through the Local Government Challenge Grant in 2008-2009.



CERTIFICATION OF ASSURANCES AND GRANT CONDITIONS 2008-2009 FOR
LOCAL GOVERNMENT GRANTEES
OF THE VIRGINIA COMMISSION FOR THE ARTS (COMMISSION)

Virginia Commission for the Arts grantees are required to be non-profit Virginia organizations and exempt from
federal income tax under Section 501(a), which includes the 501(c)3 designation of the Internal Revenue code,
or are units of government, educational institutions, or local chapters of tax exempt national organizations.

No part of any Commission grant shall be used for any activity intended or designed to influence a member of
Congress or the General Assembly to favor or oppose any legislation.

Each Commission grantee will:

provide accurate, current and complete financial records of each grant.

maintain accounting records which are supported by source documentation.

maintain effective control over and accountability for all funds, property, and other assets ensuring that
assets are used solely for authorized purposes.

maintain procedures ensuring timely disbursement of funds.

provide the Commission, or its authorized representatives, access to the grant-related financial records.

The grantee will expend any and all grant funds only for purposes described in the application form and
attachments. The grantee must request permission in writing to make substantial changes in budget, schedule,
program, personnel. The requested changes must be approved in advance by the Commission. NOTE: If any
project receiving grant support from the Commission has actual income in excess of expenses, the grantee
must use these funds for other arts activities and the Commission must approve the organization's use of any
of these excess funds up to the amount of the grant.

Each Commission grantee will comply with these federal statutes and regulations:

Title VI, Section 601, of the Civil Rights Act of 1964, which provides that no person, on the ground of race,
color or national origin, shall be excluded from participation in, be denied the benefits of, or be subjected to
discrimination under any program or activity receiving federal financial assistance.

Title IX, Section 1681, of the Education Amendments of 1972, which provides that, with certain exceptions, no
person, on the basis of sex or age, shall be excluded from participation in, be denied the benefits of, or be
subjected to discrimination under any education program or activity receiving federal financial assistance.

Americans With Disabilities Act and Section 504 of the Rehabilitation Act of 1973, which prohibits
discrimination against persons with physical or mental disabilities in federally assisted programs. Compliance
with this Act includes the following: notifying employees and beneficiaries of the organization that it does not
discriminate on the basis of handicap and operation of programs and activities which, when viewed in their
entirety, are accessible to persons with disabilities. Compliance also includes maintenance of an evaluation
plan developed with the assistance of persons with disabilities or organizations representing disabled persons
which contains: policies and practices for making programs and activities accessible; plans for making any

continued on next page (signature required)



structural modifications to facilities necessary for accessibility; a list of the persons with disabilities and/or
organizations consuited; and the name and signature of the person responsible for the organization's
compliance efforts. ("ADA Coordinator")

No final report is required for the Local Government Challenge Grant. Each local government will confirm in
writing to the Commission that its governing board has appropriated the matching funds. The Commission will
pay the grant in full after receiving this confirmation.

In all published material (printed programs, news releases, web news, email alerts, advertisements, flyers,
etc.) and announcements regarding the particular activity or activities supported, acknowiedgment of the
Commission must be made. A suggested phrase is "(organization or activity) is partially supported by funding
from the Virginia Commission for the Arts and the National Endowment for the Arts."

This form must be signed by an individual duly authorized by the governing body of the locality to act on its
behalf and submitted with every grant application made to the Commission. The signature of the individual
indicates the locality's compliance with all of the grant conditions listed above.

The undersigned certifies to the best of his/her knowledge that:
the information in this application and its attachments is true and correct;
the filing of this application has been duly authorized by the governing body of the applicant

organization;
¢ the applicant organization agrees to comply with ail grant conditions cited above.

The undersigned further certifies that he or she has the legal authority to obligate the applicant locality.

Typed Name of Authorizing Official Title
Signature of Authorizing Official Date
Applicant Locality Name: T - ) (N




March 10, 2008

APPOINTMENTS FOR THE WARD 1

SCHOOL BOARD SEAT

Mrs. Mary Eure was presented for Council consideration at the last meeting.
She is eligible to be appointed for the remainder of the term vacated by Will Council.

That term will end on June 30, 2009. At that time she can be reappointed following another
public hearing where nominees are received.

RECOMMENDED ACTION: AS PER DISCUSSION.



March 10, 2008

AMENDMENT TO THE FINANCIAL POLICIES

When the financial policies were adopted several meetings back, there was one item that was left
as “To Be Determined”.

Andy has reviewed the item and after discussions is making the recommendation for the wording
of this section. This information is attached for your review and consideration.

RECOMMENDED ACTION: ADOPT THE AMENDMENT AS PROVIDED OR AS MAY BE
MODIFIED.



MIMIMUM CASH BALANCE - ELECTRIC FUND

MINIMUM CASH BALANCE

In order to provide liquidity adequate to address unexpected revenue reductions or
unanticipated expenditures, the following minimum cash balances should be maintained
at the end of each quarter.

Electric Fund -

OPTIONS TO CONSIDER
(@ Minimum Cash Balance 10% of annual revenue.
(b) Minimum Cash Balance 10% of annual revenue net of fuel adjustment.
© Minimum Cash Balance of $1,200,000

(<)) Minimum Cash Balance 15% of annual revenue.
(e Minimum Cash Balance 15% of annual revenue net of fuel adjustment.
® Minimum Cash Balance of $1,600,000

Based on current year’s budget the above options would equal
@ $1,257,338
(b)  $1,068,031
(c) $1,200,000
(d)  $1,886,007
(e) $1,602,047
® $1,600,000



FINANCIAL POLICIES AND GUIDELINES

The City of Franklin has a responsibility to its citizens to account for public funds, to manage
its finances wisely, and to allocate its resources efficiently and effectively in order to provide
the services desired by the public. The primary objective of establishing Financial
Management Policies is to provide a framework within which sound financial decisions may
be made for the long term betterment and stability of the City.

OVERALL GOALS

1. To ensure the City’s sound financial condition at all times in:
a. Cash Solvency — the ability to pay bills
b. Budgetary Solvency — the ability to annually balance the budget
c¢. Long Term Solvency — The ability to pay future costs
d. Service Level Solvency — The ability to provide needed and desired services.

2. Adherence to City Charter and Code and the Code of the Commonwealth of
Virginia.

3. Adherence to the Best Accounting and Management Practices in conformity with
generally accepted accounting procedures as applied to governmental units.

DEFINITIONS

Cash Balance: The sum of cash and investments of an accounting fund.

Unreserved Fund Balance: The portion of net assets of an accounting fund, calculated in accordance with
generally accepted accounting principles that is not legally restricted for future use. Net assets represent the
differences between total assets and total liabilities of an account fund.

General Fund: The City’s primary operating fund that accounts for City services not otherwise accounted for
in a separate fund.

Special Revenue Funds: Accounts for proceeds of designated revenue sources used to finance specific
activities.

Debt Service Fund: Accounts for repayment of debt.

Capital Project Fund: Accounts for capital improvements financed from bond issues, special assessments and
certain grants.

Enterprise Funds: Account for activities for which a fee is charged to external users for goods and services.
Water & Sewer Fund, Airport Fund, and the Electric Fund are enterprise funds.

Temporary Borrowing: Loan from one fund to another fund due to temporary cash shortage with the
expectation of repayment within 12 months. Not considered legal debt.



MINIMUM CASH BALANCE

In order to provide liquidity adequate to address unexpected revenue reductions or
unanticipated expenditures, the following minimum cash balances should be maintained at
the end of each quarter.

General Fund - 5% of projected total annual revenue
Water & Sewer Fund — 10% of projected total annual revenue
Electric Fund -TO BE DETERMINED

MINUMUM UNRESERVED FUND BALANCE (NET ASSETS)

In order to avoid service disruptions that otherwise could arise from revenue shortfalls or
unanticipated expenditures, the following range for unreserved fund balances (or unrestricted
net assets) should be maintained at the end of each quarter.

General Fund - 15% to 25% of budgeted annual expenses
Water & Sewer Fund — 15% to 25% of budgeted annual expenses
Electric Fund — 15% to 25% of budgeted annual expenses

RESTORATION OF MINIMUM CASH OR UNRESERVED FUND BALANCES
Should the cash balance or the unreserved fund balance fall below the target levels, the City
Manager will prepare and present a plan for restoration to the targeted levels. If a target
levels is not met or anticipated not to be met, a line item will be included in the fund’s
expense section to budget a minimum of 2% of the upcoming projected budget revenues until
the targeted levels are met.

EXCESS UNRESERVED FUND BALANCES (NET ASSETS)

In the event the unreserved fund balance exceeds the maximum balance requirements in the General
Fund or Enterprise Funds at the end of a fiscal year, the excess may be used in one or a combination
of following ways (a) Retirement of existing debt (b) One-time expenditures that do not increase
recurring operation costs that can not be funded through current revenues. An example would be
replacement of capital equipment or payment to a capital improvements project that would reduce the
future debt of the City. Another example of a one-time expenditure would be refunds of a portion of
specific revenue collected. (c) Establishment of reserves for risk management, equipment
replacement, capital projects, emergencies or disaster recovery.

REVENUE POLICIES
1-GENERAL FUND

a. Reassessment of real property will be made every two years.

b. The City will monitor all taxes to insure they are equitably administered and are collected in a
timely manner.

c. User Fees and Charges will be reviewed and updated on an ongoing basis to ensure that they
keep pace with changes in the cost-of-living as well as changes in he method and levels of
services delivery.

1. Refuse collection fees will be set to recover costs of services.

2. Rental of City Properties will be reviewed annually and compared to market rates.
3. Building permit and inspection fees will be reviewed annually.

4. Recreation program charges will be reviewed annually.



d. Where possible the City will institute user fees and charges for specialized programs and
services based on the cost of a particular service. Rates will be established to recover
operational as well as capital or debt service costs.

e. Revenue Shortfalls: Should a reduction to the general fund be directed by Council from any
of the enterprise funds, the reduction shall be made to all funds proportionally based on each
budget’s relative percentage of the total City budget less debt service and other fixed costs.

f. Revenues from fees and charges will be reviewed annually with those surrounding localities
to determine they are fair and equitable and in-line with services provided. .

2-WATER & SEWER FUND

The Water & Sewer Fund will be self-supporting, charges for service will be reviewed annually and
set at levels which fully cover the total direct and indirect costs- including operations, capital outlay,
and debt service.

3-ELECTRIC FUND

The Electric fund will be self-supporting, charges for service will be reviewed annually and set at
levels which fully cover total direct and indirect costs — including operations, capital outlay, and debt
service. Beyond these costs, the Electric Fund also contributes to the general fund (See Transfers
To/From Policies). The objectives of the Electric Fund are to provide a service that is equal or better
than neighboring electric providers at a cost that is competitive with these providers. In considering
rates the following factors are to be considered (a) wholesale costs verses sales (b) operating costs
including cost-of-living increases (c) capital cost, debt service and funds for future capital projects (d)
transfer to the General Fund (e) rates of neighboring electric providers.

EXPENDENTURE POLICES
1. The city will finance all current expenditures with current revenues.
2. The budgets for all funds will be controlled at the department level. Expenditures may not
exceed total appropriations for any department without City Council approval.
3. All operating fund appropriations will lapse at the fiscal year end. Any encumbered
appropriations at year-end may be re-appropriated by City Council in the subsequent year.

TRANSFER TO /FROM POLICIES
1 The Water and Sewer Fund and the Electric Fund will annually budget transfers to the General Fund
for services provided by the general funds for billing, collection, payroll and general administration in
accordance with an estimated of such services.

2 The Water and Sewer Fund and the Electric Fund will annually budget transfers to the General Fund
for payments in lieu of taxes. This charge will be set at the rate charged to public service
corporations.

3 The Electric Fund may transfer a contribution to the City’s General Fund annually. This contribution

will be set by City Council with a targeted range of 8% to 12% of the Gross Revenues of the Electric
Fund. Since the past and current transfer amounts are above this range and a reduction to reach this
range would cause a tremendous burden on the General Fund, City Council will decrease this transfer
amount by, at least, $150,000 annually until the target range has been met.

4 ANY TRANSFERS OR TEMPORARY BORROWING FROM ONE FUND TO ANOTHER SHALL
BE DONE ONLY WITH APPROVAL OF CITY COUNCIL.



DEBT MANAGEMENT POLICIES

The Commonwealth of Virginia imposes a legal limit of 10 percent of the assessed valuation of taxed real
property as a ceiling in the amount of general obligation borrowings. While this is the legal limitation, the City
is well aware it cannot take on expenditures beyond its fiscal means of affordability.

General Debt Service Expense should not to exceed 10%of the General Fund Expenses.
Net general debt as a percent of taxable real estate should not exceed 5%.

Debt Service for Enterprise Funds should not exceed 20% of the Funds annual expenses.

In determining general obligation debt limitations, certain classes of indebtedness may be excluded, including
revenue anticipation notes maturing in one year or less, general obligation bonds payable from a specified
revenue producing undertaking, so long as the undertaking is self-supporting, capital leases and revenue bonds.
The City’s enterprise operations for Electric Fund and Water and Sewer Fund bonded debt are a combination of
self-supporting, general obligation and revenue bonds.

When the City finances capital improvements or other projects through bonds or capital leases, it will repay the
debt within a period not to exceed the expected useful life of the projects.

BUDGETS AND BUDGETARY ACCOUNTING

Section 5.13 of the Charter of the City of Franklin, Virginia requires the City Manager to submit to the City
Council, no less than one month before the end of the fiscal year, a proposed budget for the ensuing fiscal year.
The following procedures are used establishing the City’s budget:

1.

City Manager usually presents a proposed operating budget to City Council in April that includes
proposed expenditures based on detail estimates furnished by departments and other divisions of the
City government and the means of financing them. The School Board is treated as a single expenditure
line item.

The proposed budget also contains a recommended appropriation ordinance and an ordinance levying
the tax rates for the ensuing year.

City Council then holds public hearings on the proposed budget. Notice of such hearing must appear
in a local newspaper not less than seven days prior to the hearing.

The budget must be approved by a majority vote of City Council and legally adopted before July 1.
Additional appropriations may be made by City Council only if there is an undesignated fund balance
or additional funding becomes available or extraordinary expenses warrant emergency action.

The City Manager is authorized to transfer budgeted amounts within departments up to $10,000.
Expenditures over the original budget of any department or transfers over $10,000 must be approved
by City Council. The School Board is authorized to transfer budgeted amounts within the school
system’s categories.

Appropriations lapse on June 30, for all City units, except for the Capital Projects Funds which carries
unexpended balances into the following year on a project by project basis.

All budgets are adopted on a basis consistent with accounting principles generally accepted in the
United States of America as applicable to governmental entities.

Department heads are responsible for managing departmental budgets within the total appropriated
budget. Department heads shall prepare budget amendments for expenditures over a budgeted line
item by more than $10,000. No department or other agency of the city government may spend in
excess of approved and appropriated amounts.



PERSONNEL JOB DESCRIPTIONS

As noted at the last meeting, the job titles and job description of all City employees
is available if Council members wish to review them.

There were some 110 titles and descriptions when Palmer and Cay performed the
pay and benefits study and Condrey and Associates have reduced that number to 98.
Where a high school diploma is required no change is being recommended. Where college
or professional degrees are required under Condrey and Associates we have added the
phrase “or any combination of related experience” so as to provide greater flexibility in
hiring and to better meet the needs that often are before the City when considering the best
candidates and best fits for the organizational hiring. This is in keeping with the Personnel
Management Plan adopted by Council in 1997 which states that the objective and scope of
the Plan shall be “....to recruit, screen select and advance employees on the basis of their
ability, knowledge and skills”. Education is not listed in this item in the new manual. The
Municipal Advisors job descriptions did include similar language on experience.

Any Council member who would like an entire listing of all the job applications (430
pages) we will be glad to provide a copy. The new applications are very similar to the

older ones. Some job titles were combined and department heads and supervisors tweaked
actual duties and responsibilities of positions to better fit with what has been required.

Palmer & Cay -110 Job Titles Pages 225

Condrey & Associates - 98 Job Titles Pages 205

March 10, 2008

The following job titles were removed by Condrey and Associates: Mosquito Control Tech — Sewer
Pump Station Tech. — Secretary I — Water Operator Trainee - Water System Operator - Police Officer
DARE — Manager of Economic & Business Development — Manager of Downtown Development and

Director of Management Services/HR.



March 10, 2008

OLD/NEW BUSINESS




Virginia Department of Alcoholic Beverage Control
Bureau of Law Enforcement

-

4907 West Mercury Boulevard
P.0.Box 5226
Newpart News, Virginia 23605
757-825-7830
757-825-7884 {fax)

ROBERT M. BROOKS,

Franklin Cing A1y SPECIAL AGENT IN
Te: Ph, | h :[,-J P from  CHARGE /REGION 7
Fax: S(_,’L -9 Y’Z/ Pages: S/
Phone: Date: ZCfl Q é /I 'w \)X
Re: APPLICATION FOR A.B.C. LICENSE ’7

COMMENTS: ATTACHED IS A COPY OF AN APPLICATION FOR AN
ALCOHOLIC BEVERAGE LICENSE IN YOUR LOCALITY. PLEASE REVIEW
THIS MATTER AND NOTIFY US IF YOU HAVE ANY OBJECTION TO THE
ISSUANCE OF A PERMIT TO SELL ALCOHOL FROM THIS APPLICANT BY THIS
AGENCY.

SPECIAL AGENT pF{/q IS ASSIGNED THIS INVESTIGATION.

Please send responses either in writing or by fax to the attention of ‘R.M.Brooks,SAC
at the above address or Fax number within 30 days from above date.

VIRGINIA DEPARTMENT OF ALCOHOLIC BEVERAGE CONTROL
’ BUREAU OF LAW ENFORCEMENT OPERATIONS
HAMPTON REGIONAL GFFICE

P.0.BOX 5226 NEWPORT NEWS VA, 23603

FAX: 757-825-75&4 OFFIGE 757-825-7830

)
INFORMATION ON THIS DOCUMENT AND ATTACHMENT(S) ARE CONFIDENTIAL
AND INTENDED ONLY FOR THE PERSON ON THIS COVER SHEET.

PLEASE NOTIFY SENDER IF RECEIVED IN ERROR

S0/10 'd v88L G28 LGL 08Y 40 1430 WY S€:11 B800cC-6¢-814





