APPLICATION TO RENT PORTABLE STAGE

Name of Organization or Group:__________________________________________________________

Address _________________________________________City ________________________________

Contact Person ________________________________________Telephone # ____________________

Location of Event:_____________________________________________________________________

Nature of Activity ______________________________________________________________________

Date/time of Activity _________________________________Set-up Date/ time ____________________

Rental Fee ________________________________________Date Paid __________________________

___________________________________________

___________________________

Applicant’s Signature





        Date

Franklin Department of Parks and Recreation

Approved______ Disapproved_______

By:_________________________________                 ___________________________________

Director or authorized representative                                                     Date

PROCEDURE

1. All request to use the portable stage must be made on the above application form and submitted to the main office of the Parks & Recreation Department. The application form must be received at least three weeks prior to the date of use. All applications will be handled on a first come first serve basis. 

2. If an application is approved, a copy will be sent to the applicant with the appropriate box checked and signed on behalf of the department. Full payment of the rental fee must be made two weeks prior to the event by certified check, money order or cash to the Treasurer’s Office of the City of Franklin.

3. The Department of Public Works will deliver and set-up the stage during normal working hours and will return the next regularly scheduled work  day to disassemble and remove it.

4. A representative of the organization must be present at the agreed time of set-up of the stage.

REGULATIONS FOR USE OF THE PORTABLE STAGE

1. Only the following organizations will be allowed to rent the portable stage: churches, civic clubs, governmental organizations and agencies, the Franklin Chamber of Commerce and non-profit charitable organizations. 

2. Use of the stage will be limited to functions that are within the city limits of the City of Franklin unless authorized by the City Manager.

3. It will be the responsibility of the renter to clean and remove all trash/debris from the stage at the conclusion of the event.

4. Any organizations using the stage is using it at his or her own risk and the undersigned and any organization which he or she represents shall hold harmless the City of Franklin against any and all claims and suits for injury or death, including, without limitation, damages, cost, expenses and attorney’s fees resulting from or pertaining to the use of the stage. 

5. The Franklin Department of Parks & Recreation reserves the right to deny the application if:

( a ) the organization has provided false information on the application;

( b ) the organization  requesting use of the stage owes money to the department/City of Franklin;

( c ) the organization had a prior event with the stage which resulted in injury to or death of a person;

( d ) if the rental activity may be inappropriate, or  constitute a hazard to the health, safety or welfare of the participants or the community;

( e ) there is insufficient staff to handle the moving of the stage;

( f ) if unsafe or hazardous conditions exist on the day of set-up or at the site of use

FEE’S

1. For non-profit organization:  $50.00 per day

2.  For non-resident group/organization shall be double the above fees.

