
CITY OF FRANKLIN DEPARTMENT OF PARKS AND RECREATION

FEE SCHEDULE FOR USE OF 
THE GENERAL VAUGHAN NATIONAL GUARD ARMORY

RENTAL FEES & OTHER CHARGES
1. General use such as family reunions, birthday parties, dinners, receptions, etc.

Rental rate - $100.00



Security deposit - $300.00

2. All activities in which the user charges an entrance fee or otherwise engages in fund-raising activities (by organizations permitted to engage in fund-raising by the rules and regulations):

 Rental rate - $200.00



Security deposit - $300.00



All time over five hours (excluding set-up & clean-up time) - $20. 00 per hour

3.  All activities involving an organized youth group which charges an entrance fee or otherwise engages in fund-raising activities (by organizations permitted to engage in fund-raising by the rules and regulations):



Rental rate -         $100.00



Security deposit - $300.00

 

All time over five hours (excluding set-up and clean-up time) - $10. 00 per hour
Off duty City of Franklin Police will be required for all youth fundraising dances/activities. The number of policemen required will be established by the Chief of Police or his designee. 
4. A representative appointed by the Armory Commander or his designee, who may be an employee of the City of Franklin, (hereinafter event staff) shall be present at all times that the building is open for the set-up, the event and the clean-up. The event staff will be paid directly by the user at a rate of $12.00 per hour for all hours worked during the set-up, the event and the clean-up. Payment will be made by the user on the day such services are complete.  

5.  The rental fee and security deposit will be waived for events sponsored by: The City of Franklin or any of its departments, the Franklin City Public Schools, or the Franklin/Southampton Chamber of Commerce. 

6.  Rental fees for organizations, groups or persons that are non-residents of the Commonwealth of Virginia will be double the amounts set forth above. 

7.  Rental fees are non-refundable except in the event of (a) a snow storm, ice storm or other natural disaster, (b) cancellations due to use by the National Guard Battery B 3/111 ADA, (b) an unsafe or hazardous condition which exists at the armory on the date of an event or (c) emergency maintenance of the Armory facility or grounds.

8. Security deposits shall be refunded to the person or organization which rented the armory after the conclusion of the event, except that they may be applied in part or in whole (a) to repair any damages to the armory facility or property caused by participants at the event, (b) to pay the event staff or security officers in the event that he or she is not paid by the user or (c) to reimburse the city for any clean-up and removal of trash not done by the user at the conclusion of the event. In the event that that the amount of damages, payment to the event staff and reimbursement for clean-up and removal of trash exceeds the amount of the security deposit, then the user of the facility will be responsible for paying the difference and will be billed by the department for same.
RULES AND REGULATIONS FOR USE OF

THE GENERAL VAUGHAN NATIONAL GUARD ARMORY
1. All participants in events for which the armory has been rented must abide by the provisions of the Armory Use Agreement, these rules and regulations and all federal, state and local laws and regulations. Any person who becomes disorderly, engages in profanity or fighting or engages in any illegal acts will be required to leave the armory and the armory grounds.

 2. In the event that participants become unruly to the extent that safety of the person and property of others at the armory or the armory facility itself is jeopardized, the City of Franklin Parks and Recreation Department (the Department) may cancel the event without reimbursement of the rental fee.

3. In the event that an unsafe or hazardous condition exists at the armory during an event, not caused by any of the participants at an event, then the department may cancel the event and make reimbursement to the user of the rental fee.

4. Any person or organization renting The General Vaughan National Guard Armory, is using it at his or her own risk, and the applicant and any organization which he or she may represent shall hold harmless the City of Franklin, its employees, officers agents & National Guard Battery B 3/111 ADA, located at The General Vaughan National Guard Armory, against any and all claims and suits for injury or death, including, without limitation, damages, cost, expenses and attorney’s fees resulting from or pertaining to the use of The General Vaughan National Guard Armory.

5.  Under no circumstances shall attendance exceed the allowable maximum occupancy level of the facility as set forth in the Armory Use Agreement. This number includes all persons in the facility, whether event participants, entertainers, organizers, event staff or others.

6. Events shall conclude at the time set forth in the Armory Use Agreement, but in no event later than 1:00 A.M.

7. All set-ups, breakdowns and removal or storage of tables, chairs or other equipment shall be the responsibility of the person or organization using the armory who may be assisted by the event staff. All equipment or other personal property not belonging to the Army National Guard or the City of Franklin shall be removed from the armory and the armory grounds at the conclusion of the event.

8. The person or organizations using the armory are responsible for cleaning up and removing all trash from the armory and the armory grounds at the conclusion of the event.

9. Only the following organizations may engage in fund raising activities at the armory: The City of Franklin or any of its departments, the Franklin City Public Schools, any other city governmental agency, the Franklin/Southampton Chamber of Commerce, non-profit charitable organizations, churches and civic clubs.

10. The kitchen facilities at the armory may be used by the person or organization renting the facility for warming of food and drink only and not for cooking. Users may also use the ice machine located in the kitchen.
11. In the event that an organization using the armory is composed of persons all or mostly under the age of 21, the application for use must be made by a person 21 years old or older; and there must be at least one person 21 years old or older who shall be responsible for chaperoning every 25 persons under the age of 21.

 .

12. For activities at which alcoholic beverages will be served the following additional regulations apply:

(a) The applicant must apply for and obtain an ABC banquet license from the Virginia Alcoholic Beverage Control Board. This license shall be posted on the wall at the front entrance of the armory during the event.

(b) In addition, the license must be presented to the Parks and Recreation Department at least one week prior to the event for copying. In the event that the license is not so presented to the department, the failure to do so will result in cancellation of the event and forfeiture of the rental fee.

(c) No alcoholic beverages shall be stored at the armory prior to the event and must be removed from the armory at the conclusion of the event.

(d) All alcoholic beverages must be consumed inside the armory.

(e) Two off-duty City of Franklin police officers shall be required to provide security at an event at which alcoholic beverages are served. It shall be the responsibility of the person or organization renting the armory to make arrangements for such security and to pay the officers at the conclusion of the event at an agreed upon rate.

(f) The security officers, the event staff or any employee of the Department of Parks and Recreation shall have the authority to remove any person or persons from the armory or the armory grounds who commits any violation of the banquet license, the ABC law or a violation of any other law, state or local.
13. The Department of Parks and Recreation reserves the right, in its sole discretion, to deny an application to any of the following persons or organizations:
(a) A person or organization that has provided false information on the application;

(b) A person or organization that is delinquent in the payment of taxes, electric bills or other accounts owed the City of Franklin or any of its departments;

(c) A person or organization that rented the armory for a prior event at which there a person was injured or killed or at which property of the Armory National Guard or the City of Franklin was damaged or destroyed; or

(d)  A person or organization which wishes to use the armory for an event for which there is insufficient staff to handle the event.

14. The event staff, any member of the Department of Parks and Recreation and any City of Franklin police officer is authorized to enforce any of these rules and regulations.
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APPLICATION FORM—ACTIVITIES/RENTAL OF FACILITIES

Name or Sponsoring Organization ____________________________________________________
Address___________________________________ City __________________________________
Contact Person____________________________ Telephone #_____________________________
Date (s) of Activity__________________________ Time (start/finish) ________________________
Nature of Activity __________________________________________________________________
Requested Area ___________________________________________________________________
Is this a Fund Raising Activity? Yes _____No ____ If yes, admission price______________________
Rental Fee _____________ 
Security Deposit ____________ Estimated Attendance_____________
Will food and beverages be served? Yes______________ 

No _________________________ 

Will ABC license be applied for?
  Yes ________________            No ____________________

___________________________




____________________________
     Signature of Applicant




                                           Date

NOTE:  Applicant may not consider this application approved until the applicant receives a copy of this form with the appropriate box checked and signed.  All special equipment such as tables, chairs, stage, P/A System, etc, will have to be arranged by the sponsoring organization.

A conference is required: ______ 


 Approved________ Disapproved______

Facility not available ________
 

Police Officers required______________

______________________________




_________________

Director of Parks & Recreation





                Date

OFFICE USE ONLY

Fee of ____________and Security Deposit of ____________were paid on ______________

Amount of Refund_________
          ______________
_____________________________






 Date


    Signature

FRANKLIN DEPARTMENT OF PARKS AND RECREATION
APPLICATION FOR USE OF

THE GENERAL VAUGHAN NATIIONAL GUARD ARMORY

1. All applicants for use of the General Vaughan National Guard Armory must sign this application and fill out and sign the VaARNGR 405-1 Armory Use Agreement form (Appendix E attached hereto) and submit them to the main office of the Franklin Department of Parks & Recreation at 683 Oak Street (562-2475) for processing. All applications will be handled on a first come-first served basis no more than a year in advance and no less than 30 days prior to the event. By signing this application the applicant hereby acknowledges receipt of a copy of the Rules and Regulations for the use of the General Vaughan National Guard Armory and the Armory Use Agreement and agrees that he or she and any organization on behalf of which the application is made will comply with said agreement and rules and regulations. 

2. If an application is approved, a copy of the Armory Use Agreement will be sent to the applicant appropriately filled in and signed on behalf of the Commonwealth of Virginia Army National Guard by the Armory Commander or his designated representative (who may be a representative of the Franklin Department of Parks and Recreation). By prior arrangement with the Army National Guard all rent and security deposits shall be made payable to the City of Franklin. Payment of the rental fee and security deposit must be made within five working days after approval is given. Payment must be by certified check, cashier’s check, money order or cash, made payable to the City of Franklin, and paid at the main office of the Franklin Department of Parks & Recreation. 

3. Use of tables and chairs located at the armory is not included in the rental fee. Arrangement for use of chairs and tables and payment therefore shall be made directly with the National Guard Battery B 3/111 ADA, located at the General Vaughan National Guard Armory 900 Armory Drive (562-4400).

4. In case of conflict, the order of priority for use of the General Vaughan National Guard Armory will be as follows:

First:

The National Guard Battery B 3/111 ADA *

Second:
Any activity sponsored by the Franklin Department of Parks & Recreation

Third:

Any other governmental use by the City of Franklin or one of its departments 

Fourth:

Any use by the Franklin Public Schools 

Fifth:

Any other governmental agency

Sixth:

Any non-governmental use

Name of person or organization making application: _____________________________________
(Person must be 21 years old or older)

Address of person or organization:   _________________________________________________
______________________________________________________________________________
Signature of person making application:    _____________________________________________
Date of application: _______________

· In the event that National Guard Battery B 3/1111ADA needs the armory for official use at any time, it may cancel an Armory Use Agreement without prior notice to the applicant. Efforts will be made to give such notice as is reasonable under the circumstances and reimbursement of the rental fees and security deposit will be made to the user. 
15 July 1994








VaARNGR   404-1

APPENDIX    E

ARMORY USE AGREEMENT


The Commonwealth of Virginia, acting through the Armory Commander of the Virginia National Guard Armory described below, hereby rants a license to the person or organization listed below authorizing them to use the Armory, but solely in accordance with the terms of this Agreement.

NAME OF NATIONAL GUARD ARMORY:  ___________________________________________________
NAME OF USER:  _______________________________________________________________________
USER’S ADDRESS AND TELEPHONE:  _____________________________________________________
USER’S POINT OF CONTACT (Name & Telephone):  ___________________________________________
______________________________________________________________________________________
DATES AND  TIMES OF USE:  _____________________________________________________________
______________________________________________________________________________________
NUMBER OF PEOPLE ATTENDING EVENT:  _____________________________________________
(Under no circumstance shall attendance exceed the allowable maximum occupancy level of ___________.  For Drill Hall use and/or __________ for classroom use.  This number includes, but is not limited to event organizers, entertainers, participants, and their agents and employees, if any.  Exceeding maximum occupancy levels is a direct violation of the Virginia Statewide Fire Prevention Code, a Class 1 misdemeanor, punishable by confinement in jail for  not more than twelve months and/or a fine of not more than $2,500.)

AREAS OF ARMORY AND ARMORY EQUIPMENT TO BE USED (Check the areas and equipment to be used or add unlisted area and equipment):

Drill Hall       



_________


Latrines

_______
Locker Room/Showers

_________


Armory Chairs
_______
Armory Tables


_________


Main Entrance         _______
Other Entrances (specify which)
_________

Civilian Vehicle Parking Area
_________

Other Area (specify which)

_________
PERMITTED USES:  ________________________________________________________________________
________________________________________________________________________
CHARGE FOR USE  (To be paid in full in advance)  ______________________________
SECURITY DEPOSIT  (Paid in advance to cover any damage and clean up costs.  Returned to the user if appropriate):  







E-1
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VaArngr – 405-1

APPENDIX E (Continued)

LAW ENFORCEMENT OFFICER:  Indicate here whether the User will be required to have an off duty police officer of sheriffs deputy on duty during the schedule event.  If  neither blank is checked, or if the explanation is deemed unsatisfactory, a police officer or sheriffs deputy will be required.

YES  _______    NO  _______  EXPLANATION:

KITCHEN USE:  Indicate here whether the user has received proper training and is approved to use the kitchen facility and/or equipment during the scheduled event.

YES  ______    NO  _________

ALCOHOL USE:  Indicate here whether the serving of alcoholic beverages is licensed and approved during the scheduled event.  Note copies of  licenses maybe required.

YES  ____  NO  ____

INSURANCE INFORMAITON (If Required):  ________________________________________________________________________
NAME OF USER’S INSURANCE COMPANY:  __________________________________
POLICY NUMBER:  ____________________________

INSURANCE AGENT’S NAME:  ______________________________________________
INSURANCE AGENT’S ADDRESS:  __________________________________________
INSURANCE AGENT’S TELEPHONE:  ________________________________________
The User agrees to use the Armory only as described above; to abide by any specific terms and conditions separately attached as Armory Policy (if applicable); to be fully responsible for any damage to the Armory; to prohibit and prevent any alteration, modification, addition and/or improvement upon or to the premises’ to assure that any sign, picture, plaque, award, or any object requiring attachment to the building structure (doors, windows, walls, ceilings, floors, etc.) shall not be installed without prior approval of the Armory Control Board and VAFM as to manner and place of attachment; to waive any claims for damage to his/her own property; to clean and restore the Armory to its original condition before the next scheduled use, but no later than two days after use; to prohibit and prevent the violation of any laws (federal, state, or local) upon the premises and to pay all costs  (including, but not limited to fines, courts costs, and attorney fees) associated with or arising from any violation of such laws (federal, state, or local); to prohibit and prevent drinking of alcoholic beverages on the premises, unless specifically permitted by this Agreement; to assure that alcoholic beverages are served only in strict compliance wit the law of Virginia, if the serving of alcohol is permitted by this Agreement’ and to defend, indemnify and save harmless the Commonwealth of Virginia, the United States Government, its officers, employees and all members of the Virginia National Guard from any claims for injury to persons or property arising out of the use of the  Armory.

E 2
15  July 







VaARNGR -405-1

APPENDIX   E   (Continued)

The user agrees that in the event of default, or the return of his/her check for insufficient funds, he/she will be responsible for a penalty fee of 10% and interest at the underpayment rate prescribed in 58.1-15 of the Code of Virginia for all reasonable administrative costs, collection  fees, and/or attorney’s fees incurred in the collection of whatever funds are due.

This agreement grants the User a license to use the Armory which is revocable at will, without any liability on the part of the Commonwealth of Virginia, its officers, employees or agents.  The undersigned represents to the Commonwealth that he/she is duly authorized to enter this Agreement on behalf of the User.

Any misrepresentations of the above terms and conditions by the user may result in increased security deposits, usage fees or denial of future Armory use.

COMMONWEALTH OF VIRGINIA

VIRGINIA ARMY NATION GUARD

DATE:  _______________




BY:  _________________________









       _________________________








      (Signature & Printed  Name)









      Armory Commander or








                 Designated Representative

USER:  ______________________________
DATE:  _______________________________

BY:  _________________________









        _________________________









        (Signature & Printed Name)



       




        User or Designated








                    Representative
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Franklin Department of Parks & Recreation


683 Oak Street – Post Office Box 179 – Franklin, Virginia 23851


( 757 ) 562-2475- Fax ( 757 )562-8782 – e-mail – � HYPERLINK "mailto:eblick@franklinva.com" ��eblick@franklinva.com� 
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